SUSA Club Requirements: 2026

Event Requirements 

You can find your club’s tier classification here. Use this classification to determine your event requirements below. 
· Tier 3
· 1 Professional Event 
· 1 Collaborative Event 
· Expected Average Attendance: 10 Members (excluding executive board)
· Tier 2
· 1 Community Service Event 
· 1 Collaborative Event 
· 1 Professional Event 
· Expected Average Attendance: 24 Members (excluding executive board)
· Tier 1 
· 1 Community Service Event 
· 1 Collaborative Event 
· 1 Professional Event 
· 1 Creative Event 
· Expected Average Attendance: 40 Members (excluding executive board)
· All clubs, regardless of tier, are required to hold at least 4 events per semester
· Clubs can hold events and gain points for event types outside of their semester requirements (see below)

Non-Event Requirements 

· Attend Leadership Conference (Fall Only) - 1 point per e-board member in attendance
· Attend Monthly SULC Meetings - 1 point per meeting
· If a club president is not present, they are required to send a representative from the club’s executive board in their place 
· Missing more than one SULC meeting is a condition for probation
· Complete both Master Contact List and End of Semester Survey - 1 point each
· Please fill these out promptly after receiving them, and make sure to update any successors to presidency on the contact list





Event Types

· Community Service Event (points awarded for max 1 event)
· Internal Community Service Event - 1 point
· Defined as an event that contributes to the well-being of the greater community 
· Can be satisfied by SUSA sponsored service events throughout the semester
· External Community Service Event - 2 points
· Defined as an event that contributes to the well-being of the greater community in partnership with an external stakeholder
· Collaborative Event (points awarded for max 2 events)
· Internal Collaborative Event - 2 points
· Defined as a collaboration between 2 SUSA clubs that provides knowledge and/or experiences that benefits members of both organizations
· External Collaborative Event - 1 point
· Defined as a collaboration between a SUSA club and an organization not recognized by SUSA that provides knowledge and/or experiences that benefits members of both organizations
· Professional Event - 1 point (points awarded for max 3 events)
· Defined as an event that promotes the professional development of an organization’s members 
· *Please note that this event type is no longer limited to just professional speakers*
· Creative Event (points awarded for max 1 event)
· Signature Event - 8 points
· An event that targets your club’s members, the Smith community at large, and external audiences. Should be what your club is “Known For”
·  It has to be a recurring event and held on a semesterly/yearly basis
· Diversity and Inclusion Event - 7 points
· An event that promotes diversity and inclusion values that provides a value-add D&I learning experience for members
· Field Trips/Professional Excursions - 6 points
· A professional, off-campus excursion with club members aimed at building personal/professional skills
· A minimum of 7 attendees is required to earn points 
· Workshop - 5 points
· A specific skill must be taught during this event 
· Members must be actively participating in the activity and applying the material that is being discussed 

Submitting Meetings 

· Submit Meetings using this form on a rolling basis
· Meetings should be submitted by each club’s points system representative 
· The name and contact information of any guest speaker brought in for any event should be documented on the event submission form
· Please submit all meetings, including those held after completing requirements
· Please note that points will only be awarded for events that have strong descriptions to relay the events of the meeting and how the information was value-add for members
· At the end of the semester (Reading Day), club rankings will be based largely on the information provided in these forms, so it’s essential that all events are submitted. There will be no extensions!
· Please follow the standardized format for submitting event attendance sheets 
· Sheet Name: [CLUBNAME_MM/DD/YY]
· Column A: Member First Name AND Last Name (first name before last name)
· Column B: Email address of club member
· Any relevant information should be included in subsequent columns (attendance, etc.)
· Please make sure that the attendance sheet’s sharing settings are not restricted 
· Failure to provide access to the attendance sheet may result in points not being awarded

Event Room Reservation

· Rooms for special events can be requested using this link.
· This form should be used to request rooms for one-time events
· Only Presidents and Room Representatives can request rooms
· Requests should be submitted at least one week before the event 
· The earlier a request is submitted the better chance of receiving the room
· After a room is requested, please wait until the VP of Administration forwards a confirmation that the room has been reserved (allow 3 days for this).

For SUSA Recognized Clubs at the Shady Grove Campus

· Event Requirements 
· 1 Professional Event 
· Non-Event Requirements 
· Attend Monthly SULCs/SUSA President Meetings 
· Participate in SUSA D&I External Audit 
· Complete both Master Contact List and End of Semester Survey 

· No points will be assigned to these requirements. Rather, it is expected that clubs at the Shady Grove Campus complete these requirements in order to maintain their SUSA recognition. 




